Volunteer Team Manager – Sprint Canoe/Kayak Team (Olympic Hopes Regatta 2025)
Position Overview:
The Volunteer Team Manager will play a crucial role in overseeing all logistical aspects of the U.S. Sprint Canoe/Kayak team for the Olympic Hopes Regatta 2025. This position is responsible for planning and managing the team’s operations, ensuring smooth travel, accommodations, and on-site logistics, and acting as the key point of contact for both athletes and coaches. The Team Manager will work closely with the Head Coach to ensure that all necessary arrangements are made before the event and will handle logistics on-site to ensure a seamless experience for the team. If 20 or more athletes attend the event then a Team Manager Position will be funded to attend the event.
Responsibilities:
· Pre-event planning: Work with the Head Coach to coordinate all logistical arrangements for travel, accommodations, transportation, meals, and equipment prior to the event.
· On-site logistics (if 20 athletes or more attend): Manage all logistical operations during the event, including athlete transportation, daily schedules, meals, and venue coordination.
· Ensure the timely delivery of all necessary equipment and supplies for the team and athletes.
· Serve as the primary point of contact for all logistical questions and concerns from athletes, coaches, and event organizers.
· Manage communications with athletes and parents regarding logistics, schedules, and general event information. Ensure everyone is informed and updated promptly.
· Coordinate with the Head Coach and Assistant Coach on scheduling team meetings, practice sessions, and other team-related activities.
· Handle emergency logistical issues, such as transportation delays or last-minute adjustments, to minimize disruptions to the team’s preparation and performance.
· Coordinate accommodations for the team, ensuring athletes are placed in appropriate lodging and that the team has access to necessary facilities.
· Assist in overseeing the overall safety and well-being of the athletes, ensuring they are accounted for and supported during all phases of travel, training, and competition.
· Support the Head Coach in mentoring and providing leadership to assistant coaches, providing logistical guidance as needed.
· Ensure that all team members follow event regulations, team standards, and cultural expectations during the event.
Qualifications:
· Experience in event or team management, particularly with youth athletes or sports teams.
· Strong organizational, problem-solving, and communication skills.
· Ability to manage multiple tasks simultaneously, particularly in fast-paced or high-pressure situations.
· Experience with international travel logistics, especially for youth or team-based events (preferred).
· Strong interpersonal skills and the ability to effectively communicate with a variety of stakeholders, including athletes, coaches, parents, and event organizers.
· Ability to work collaboratively with coaches and staff to ensure the success of the team.
· Valid certifications (or willingness to obtain): SafeSport, First Aid/CPR (preferred).
· Willingness to commit to all planning stages and the entire duration of the event, including travel dates.

