
Course Management System (CMS) -  

Leader Certification Course Registration and Reporting 

• CPL = Community Paddlesports Leader 
• LDW = Leader Development Workshop (like an IDW, no certification can be earned 

via this course type) 
• LCW = Leader Certification Workshop (like an ICW, this is the combination of an 

LDW and an LCE) 
• LCE = Leader Certification Exam (like an ICE, this course requires the completion of 

an prior LDW) 

Your New Certification on Your CMS Dashboard – Congrats! 

 

Notes: The ACA Leader Pathway does NOT have associated levels. Thus, you will not see 
one on your dashboard nor on your certification digital certificate. There are two 
“disciplines” of Leader: Coastal Leader (CLEAD) and River Leader (RLEAD). 

Registering a trip or a Leader Certification Course is very similar to a skills course or 
Instructor Certification Course. You need to begin by selecting the new, appropriate 
disciple from the dropdown menu of the main course registration screen. 

 



Next, look to the right for the “Course Abbreviation” dropdown menu. Here you will see all 
the applicable options based on the Leader Trainer award you now hold (River or Coastal, 
Leader or Adv. Leader): 

 

*Please note the above image is an example based on someone that holds an Advanced 
Coastal Leader Trainer Educator Certification. If you have a CPL or River Leader Trainer / 
Educator Certification, the options presented will be in alignment with the 
discipline/conditions in which you are certified to lead. 

Course Rosters are built in the same way as Instructor Certification Courses: please select 
the appropriate role for each participant: practice student, observer, candidate, cross 
discipline (for those already certified in another discipline, which includes ACA instructor 
certification), assisting, etc. 



 

The candidate evaluations are prepared for each Leader Certification Course and must be 
completed for each Leader Candidate or Cross Discipline Candidate prior to course roster 
submission. You can preview the contents of these evaluations within the “Candidate 
Evaluations” tab within the CMS left-side menu bar, using the sub-tab, “Candidate 
Evaluation Templates.” Reminder: you must select the new Leader Path discipline from the 
dropdown to find these new evaluation templates. They are not contained in the 
instructional disciplines of Coastal Kayak, River Kayak, etc.  

 

 

Leader certifications will be awarded to candidates through the same method as instructor 
certifications: the candidate will need to have current ACA membership, SEIC dues, and 
have uploaded copies of their current first aid and CPR credentials into the CMS for their 
certification to be active. They may use the CMS to register, request insurance, and report 
trips in the same way as certified instructors. 

 

 

 

 



Please remember! 

The “Help and Training” tab within the CMS provides both written, visual, and video 
instructions on CMS functions. Please read these user guides and ask your candidates 
to read them before reaching out to ACA staff. Thank you! 

 

 

 


